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[BYLAWS  TEMPLATE]

 
 COUNTY SPECIAL EDUCATION CITIZENS ADVISORY COMMITTEE

Article I:  Name

The name of the committee shall be the 

 County/City Special Education Citizens Advisory Committee (SECAC).

Article II:  Purpose

The purpose of the committee is:

Section 1.  To enable the community to participate in the educational process and to make that process more knowledgeable about and  responsive to the unique and multifaceted needs of children and youth with disabilities.

Section 2.  To insure that parents are actively and meaningfully involved in the educational process. 

Section 3.  To advise the Board of Education, Administrators, and Educators of the unmet needs of children and youth with disabilities.

Section 4.  To facilitate effective communication and collaboration between the 

 County Public School System and children and youth with a disabling condition, parents, advocates, and the disability community.

Section 5.  To foster respect and encourage acceptance of persons with disabilities in our community as equal and valued citizens.

Section 6.  To strive to fulfill the intent and spirit of the IDEA, Section 504 of the rehabilitation Act and other Laws that define and protect the rights of children with disabilities.

Section 7.  To research inquiries or concerns and make recommendations or other appropriate responses to the board and or the community in a timely manner.

Article III:  Members

Section 1.   Parents of children and youth with a disabling condition, persons with special knowledge concerning disability related matters and students or persons with disabilities will serve a two-year term.

Section 2.   Local disability support or advocacy groups shall designate a representative to serve on the committee for a two-year term.

Section 3.   Special Education Representatives from individual PTA units are encouraged to attend meetings and/or petition for membership as described in Section 1.

Section 4.   The PTA Council of 
  County shall appoint a liaison to serve a one-year term.

Section 5.   The 
 County Citizens Advisory Committee shall appoint a liaison to serve a one-year term.

Section 6.   The Teachers Union shall be invited to designate a liaison annually.

Section 7.   To be considered for membership, an individual must have attended three regular SECAC meetings, prior to affirmation of membership.

Section 8.   Members will be affirmed annually in the September meeting or at any time during the year as deemed advisable by the committee.  

Article IV:  Membership Guidelines

Section 1.  Members shall be initiated annually or biannually according to membership type.

Section 2.  The committee year shall be from July 1 to June 30 concurrently with the local school system’s fiscal year cycle.

Section 3.  Members shall attend monthly meetings held on the first Tuesday of each month except in December and August.

Section 4.  Members shall serve on a standing committee or ad hoc committee.  Committee work sessions and executive work sessions will be scheduled monthly.

Section 5.  Members shall have one vote, and only members may vote.  Proxies are not permitted.

Section 6.  The committee will advertise annually for new members.

Section 7.  Members may resign at anytime by notifying the chair or co-chairperson, in writing.

Section 8.  Any member of the SECAC shall fully disclose any relationship with an individual or with members of other organizations, which represents or has the potential to represent a conflict of interest or result in personal financial gain.  A conflict of interest shall be defined as any alliance with a business, organization or employer that prohibits a member from freely executing the purposes of the SECAC.  Personal gain shall be defined as directly soliciting business for monetary purposes from the SECAC.  

Article V:  Officers

Section 1.  Chairperson

     a.  The Chairperson presides at all meetings of the SECAC.

     b.  The Chairperson shall serve as an ex-officio member of all committees except the nominating committee.

     c.  The Chairperson shall prepare an annual written report for the Superintendent, Board of Education, Citizens Advisory Committee, PTA Council and the State Special Education Advisory Committee.

     d.  The Chairperson may delegate roles or responsibilities to voting members

Section 2.  Co-Chairperson

     a.  The Co-Chairperson shall perform the duties of the Chairperson in his or her absence, or at the Chairperson’s request.  If the Chairperson resigns or is unable to perform their duties the Co-Chairperson shall assume said duties until another Chairperson is elected.

Section 3.  Secretary

     a.  The Secretary shall keep the minutes of all SECAC and Executive Board Meetings.  

     b.  The Secretary shall take the role of attendees and keep attendance records.

     c.  The Secretary shall review and update SECAC membership lists annually.

Section 4.  Term of Office

      The Chairperson, Co-Chairperson, and Secretary shall serve a term of two years beginning July following an election.  

Article VI:  Executive Board

Section 1.  The Executive Board shall consist of the Chairperson, Co-Chairperson, and Secretary, immediate past Chairperson and Subcommittee Chairpersons.  It shall meet at least once a month to conduct committee business in addition to regular monthly full committee meetings.  Ad Hoc Committee Chairpersons shall be invited to attend Executive Board meetings.

Section 2.  Vacancies

     a.  A person filling a vacancy shall serve the remainder of the regular one-year term.

Article VIII:  Meetings

Section 1.  The monthly general meetings of the SECAC shall be held on the first Tuesday of each month beginning in July except for the months of December and August or unless otherwise indicated on the annual calendar.  In case of an emergency, the Executive Board may re-schedule a regular meeting with a minimum of five days notification.

Section 2.  The Executive Board shall meet monthly, unless otherwise determined by the Chairperson.

Section 3.  Sub-committees shall schedule work sessions as needed.

Section 4.  Special meetings may be called either by the Chairperson or a majority of the members.

Section 5.  A simple majority of voting members present at any meeting shall be sufficient to pass motions and to conduct business.

Section 6.  The meetings of SECAC shall be open to the general public.

Section 7.  SECAC meetings shall be conducted according to Robert’s Rules of order newly revised.

Article IX:  Elections

Section 1.  At the regular March meeting, a nominating committee consisting of an odd number of Advisory Committee members shall be solicited by the Chairperson.  This nominating committee shall present a slate of at least one nominee for each office at the regular May meeting.

Section 2.  Election of officers shall take place at the regular June meeting.  Prior to ballots being cast, nominations for officers may be made by members of the SECAC from the floor.  All elections shall be by ballot and a majority of those members present and voting shall be required for election.  When necessary, run-off elections shall be held among the nominees receiving the two highest numbers of votes.  When only one candidate is nominated for an office, election may be by voice vote.

Section 3.  At the regular September meeting at large members of the SECAC shall be approved or at any time of the year as deemed advisable by the committee. 

Section 4.  Special Elections

     a.  A special election shall be held at the next regular meeting following the occurrence of a vacancy in any executive board office. 

     b.  The members shall be notified at least five days prior to the regular meeting that a special election is to be held.

     c.  All nominations shall be made from the floor. 

     d.  The election shall be held in accordance with Section 2 of this article.

Article X:  Subcommittees

Section 1.  The SECAC shall have the authority to create standing or ad hoc subcommittees as necessary to conduct its business.

Section 2.  The SECAC shall establish subcommittees for the following year at its regular September meeting.

Section 3.  Subcommittee membership shall be limited to members of the SECAC.

Section 4.  Subcommittees may seek consultation from qualified individuals who are not members of the SECAC.

Section 5.  Chairpersons of subcommittees shall be elected annually in September by its members.

Section 6.  Chairpersons of subcommittees shall keep the recording secretary apprised of changes in its membership.

Section 7.  Subcommittees shall prepare and submit a work plan annually to the Agenda Committee Chairperson.

Section 8.   Work sessions shall be scheduled monthly or as needed.

Section 9.  An annual report shall be presented to the SECAC orally and in writing in June or earlier if appropriate.

Section 10.   Subcommittee testimony must be approved by the SECAC.  Testimony may be tentatively approved by the Executive Board when time limitations preclude a vote by the general membership.  The conditional approval must be ratified by the general membership at the next regular meeting.

Article XI:  Relationship with the Board of Education

Section 1.  The Chairperson and/or their designee shall testify or provide written documentation regarding the committee’s recommendations on an issue

Section 2.  The Chairperson and/or their designee shall submit an end of year report annually.  This report shall summarize all committee work, present concerns and to make recommendations to the Board of Education for consideration and possible action.

 Section 3.  All written correspondence to the Board will be provided to the full membership at a general meeting.

Article XI:   Financial Support [depending on outcome of statewide regs.]
Section 1.  Each SECAC will receive $

 annually from a state grant.

Section 2.  Each SECAC will develop a budget and submit the budget to the 

 County Department of Special Education, no later than June 30th of each year.  

Section 3.  SECAC are responsible for determining how funds will be used.

Section 4.  Funds from the state grant will be in the form of reimbursements once appropriate receipts/documentations for said purchases/expenditures have been submitted to the Chairperson for consideration.

Section 5.  Funds will be managed by 
    County Department of Special Education and are for the sole use of SECAC activities, unless otherwise determined by the SECAC.

Article XII:  Amendments

Section 1.  Proposed amendments to SECAC by-laws shall be submitted in writing to the members at least 30 days prior to a vote during a general meeting.

Section 2.  Amendments must be approved by a vote of two-thirds of the members present and voting.

Section 3.  Upon ratification, these articles will go into effect.

Article XIV:  By-laws review

Section 1.  The by-laws shall be reviewed every two years by the Executive Board.  The Chairperson shall submit them with or without changes to the general membership for review and final approval.

Section 2.  The Chairperson shall present the by-laws to the general membership one-month prior to the vote of approval.

Section 3.  By-laws shall be presented to the Board of Education bi-annually.
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